
HOW TO DO AN 
EFFECTIVE JOB SEARCH
Tips on how to perform an effective job search and 
find the job that’s right for YOU!



Agenda

 Tips to identify the right job for you

 Tips on the job search itself
 Effective use of LinkedIn
 Industry Specific Websites & Resources

 Tips for an effective cover letter

 Additional networking tips
 Appropriate follow-up
 Requesting informational interviews



Identifying your Ideal Job

 Research salary and job market outlook

 Identify and list target companies
 Do they hire for your desired position(s)?
 Do you have Personal or Alumni connections with those 

companies?

 Consider taking a career assessment if unsure or 
open to new opportunities



CareerLeader
contact CMC for access



Hires by the Numbers
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Pepperdine Career Portal
https://bschool.pepperdine.edu/career-portal

 Utilize your Pepperdine resource
 Search throughout the week



Effectively Navigating LinkedIn

 Using LinkedIn to your 
advantage

 Navigating job postings & 
filters

 Navigating jobs in your 
network

 Connection 
referrals/introductions 

 Daily alert emails
 News feed



Industry Specific Sites

Finance
http://www.efinancialcareers.com

http://www.growinfinance.com/

Marketing
http://www.marketingjobs.com/

http://www.emarketingsilo.com/

Entertainment
www.entertainmentcareers.net

www.greenlightjobs.com

Education
www.hirgheredjobs.com

www.cccregistry.org

Technology
www.dice.com

www.techcareers.com

Internships
http://mymbainternship.jobamatic.com

www.internmatch.com

http://www.efinancialcareers.com/
http://www.growinfinance.com/
http://www.marketingjobs.com/
http://www.emarketingsilo.com/
http://www.entertainmentcareers.net/
http://www.greenlightjobs.com/
http://www.hirgheredjobs.com/
http://www.cccregistry.org/
http://www.dice.com/
http://www.techcareers.com/
http://mymbainternship.jobamatic.com/
http://www.internmatch.com/


I Need a Job NOW!

 www.roberthalf.com
 www.adecco.com
 www.appleone.com
 www.thingamajob.com
 www.kellyservices.com
 www.manpower.com
 www.ledgent.com
 www.remx.com
 www.craigslist.com

http://www.roberthalf.com/
http://www.adecco.com/
http://www.appleone.com/
http://www.thingamajob.com/
http://www.kellyservices.com/
http://www.manpower.com/
http://www.ledgent.com/
http://us.randstad.com/
http://www.craigslist.com/


Effective Cover Letter for Job Search

 Customize to every position you apply for
 Avoid starting with “My name is ___, and I am applying 

for the position as ____”.
 Show initiative by identifying the appropriate contact 

whenever possible
 An opportunity to address issues your resume doesn’t 

explain
 Don’t just provide an overall summary of your 

background
 It’s ok to highlight or bullet point the vital information
 Don’t be afraid to follow-up



Cover Letter Sample



Utilize Your Network

 Additional Networking Tips

 Follow-up after submitting applications

 Get involved with Alumni groups

 Informational interview requests



Sample Email

SUBJECT: Pepperdine student seeking your advice

Dear Ms. Doe:

I’m a Pepperdine MBA student expecting to graduate in 2015, and I found your contact 
information in the Alumni database.  Would you be open to setting up a 20 minute call 
so I can learn more about your experience with [Company Name]? I’m interested in 
gaining as much knowledge as possible about marketing careers and your insights 
would be very helpful.

I realize that you may be very busy so if we are unable to connect by email I’ll try to 
call you next week if that’s more convenient.

I look forward to speaking with you in the next few weeks, as your schedule permits.

Thank you,



Sample Phone Script

“Hi ________, my name is _______, and I am a first 
year MBA student at Pepperdine University. I am 
calling you because I’m exploring a career in Finance I 
hoped you might be able to assist me with some 
guidance and questions that I have about the industry. 

Would you happen to have some time to meet with 
me in the next week to talk about what you do? 



T.I.A.R.A. – Questions to Ask 

TIARA
 Trends

 What trends are most impacting your field right now?
 Insights

 What surprises you most about your job?
 Advice

 What can I do right now to best prepare for a job in this field?
 Resources

 What resources should I look into next?
 Assignments

 What projects are most common/important in your work?
* From “The 2-Hour Job Search” by Steve Dalton*



Questions

-Unknown
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